NoMOWHUK  pupektTopa - 1
nosuuusa

NPUMMMAWEHUE K YYACTUHO B KOHKYPCE

FocypapCTBEHHOE yuypexpeHune «Pa3BuTue npeanpuHUMaTenbCTBA B
cenbCckoM xo3aucTtee» ('Y UYN PMNCX)

[IpoeKT noBbIWEHUA YCTOWYMBOCTM CENIbCKOXO3ANCTBEHHOr0 CeKTopa
(SRASP)

TPY[OYCTPOMCTBO: MomowHuK aupeKkTopa — 1 no3uuuA.
KPATKOE OMWCAHUE:

NMpoekT «[loBbllEHNE YCTOWYUBOCTU CENIbCKOXO3ANCTBEHHOrO0 CeKTopa»
npepoctaBnaetr cobon rpaHT, NOOAFOTOBJIEHHbLIKW [ONA MNOOAEPXKWU
TagpxukucTaHa C UEeNbw CO3OaHus OCHOB panga 6onee ycTOMYMBOrO
CeNbCKOX03ANCTBEHHOIr0o CeKTopa B OTHOWEHWW [OCTYMHOCTMH
FOCy0apCTBEHHbIX CENbCKOXO3AMCTBEHHbIX YCNYr, BK/Yasa Yy4lleHHble
CEeMeHa, CaXeHubl, W Nnocago4YHbiN MaTepuan; arponorncTuyeckue
yCnyru; arpoMeteoponoruvyeckas uHpopMauumsa, TeCTUpPOBaAHMUE MNOYBLI,
6opbba C capaHyon M 3awmTa ypoxas.

[lpoekT peanu3syetca [ocypapcTBeHHOoe Yy4ypexpeHue «Pa3Butwue
npeanpuHMMaTenbCTBa B CeNbCKOM xo3aucTtee» ('Y LYN PNCX)

LENIb NPOEKTA

Lenbl pa3BuTuUA nNpepnaraeMoro nNpoekTa fABMSETCA YKpPenjieHune OCHOB
bonee yYyCTOWYMBOINro CeNbCKOXO3MCTBEHHOro CceKTopa B
TagXnKncTaHe.

focypapcTBeHHOE yuypexpgeHue «Pa3BuTue npegnpuHuUMaTtenbcTBa B
cenbckoM xo3auctee» ('Y UYN PMNCX)

npurnawaeT KBanMUUUPOBAHHBIX CMNEUMarMCTOB C COOTBETCTBYWWUM
onbiToM paboTbl AN yyYyacTus B KOHKYPCHOM oTbope Ha BaKaHTHYW


https://aedpmu.tj/tj/2023/07/04/pomoshhnik-direktora-1-pozicziya/
https://aedpmu.tj/tj/2023/07/04/pomoshhnik-direktora-1-pozicziya/

OONXHOCThL [omMowHUKa paupeKTopa.
OBA3AHHOCTHK:

MoMOWHUK paupekTopa 6GypeT noMoratb OUPEKTOPY U 3aMeCcTUTenw
ovpekTopa/koopauHaTopy MMNYCX Cc opucHOM OOKYMEHTauuen, CBA3bH U
3anncaMn, Haa30pOM 3a NOBCEeOHEBHbIMA OMepauus MM U MNOATOTOBKOM
oTyeTtoB. OH/0OHa bypeT paboTaTtb B oduce Iy «PMNCX» B [ywaHbe wu
byoetr TeCcHO COTpyAHMYaTb C COOTBETCTBYWWMMU rOCygapCTBEHHbIMU
yypexpeHusMm u nepcoHanoM npoekTa. B cBoen peaTenbHOCTH
[NOMOWHNK OUpeKTopa PYKOBOLCTBYeTCA ONepauuMoHHbBIM PYKOBOLCTBOM
npoekta (OPN) TY «PNCX», YctaBoM Y «PMNCX», pencrtBywWwuMm
3aKoHoQaTenbCTBOM Pecnybnukn TagXukKucTaH W nNpuKasamu
Pykosopsawero coctaBa Y «PMNCX».

Ha noMowHWKa OuMpekTopa BO3JjlarawnTCca cnefywune 3apayu:

- 0bweHne C 3aMHTepecoBaHHbIMW CTOPOHAMW OTHOCUTENbHO
notpebHoCcTEN M uenen npoekTa

» YyacTue B MNaHUpPOBaHUM U pa3paboTKe NpoOeKToB

= 0becneuynTtb 3PPeKTUBHOE U OENUCTBEHHOE YyrMpaBJSIeHWE NpPaBOBOW
CUCTEMON, NUCbMaMu KU 3anucsamm coobuieHnn Mexpy 'Y «PICX»
MW OPYrUMW FOCYOAPCTBEHHbBIMU YYPEXOAEHUSAMU .

= [loMoWb B MOArOTOBKE EeXEeMEeCSA4YHbIX W TFOOO0BbIX OTYETOB [OJf
roCyoapCTBEHHbIX OPraHoB.

= OpraHmM3aumsa M XpaHeHWe OOKYMEHTOB, BedEeHWe 3aMeToK W
nepepaya coobweHnn pyKoBOACTBY.

[lnaHnpoBaHne ¥ oOpraHuMsaums BCTPeEY, M YyyacTue B
NapTHEPCKUX MeponpuaTuax ong 3anucu.

» BoinonHeHne Takux ppyrux o6a3aHHOCTEW, HenocpenCcTBEHHO
CBAA3a@HHbBIX C OCHOBHbIMM 0083aHHOCTAMU, MNEPEYUCSIEHHbIMU
Bbllie, WNM CBSA3aHHbBIX C OOCTUXKEHUEM pe3ybTaTa MU
pe3ynbTaToOB, OXWOAaeMblXx OT MNOMOWHMKA OUPEKTopa.

A3bIKW :

NoMOWHMK pOupekTopa paboTaeT Ha TaOXMKCKOM M PYyCCKOM $fi3blKaxX.
[OKYMEHTbl [0/IXHbl ObiTb MOArOTOBJ/IEHB HA TAAXUKCKOM WM PYCCKOM
A3blKe.



KBAJINOUKALIMOHHLIE TPEBOBAHUSA:

 CteneHb 6akanaBpa B obnactm npasa, YynpaBneHUs wunu
CMeXHbIX obnacrtax.

=3 roga COOTBETCTBYWWEro onsita.

= Xopowee paboyee 3HaHWe OQUCHLIX nNpaBua, CTaHOApTOB WU
npouenyp.

= Xopowune HaBblKM 0ODWEHNs M MEeXSIMYHOCTHOro obweHus.

= KOMNbloTepHas rpaMoOTHOCTL.

= Xopowne opraHnM3aTopCKkue u ynpabJieHYeCKUe HaBbIKU.

NMPOLECC NOOA4YN 3AABOK:

ConpoBoguTenbHOE NUCbMO (MakKCUMyM 2 CTpaHuUbl) W pe3lMe
(MakCcMMyM 3 CTpaHuUbl), YEeTKO [OEMOHCTpUpywoWwmne, HACKOAbKO
KaHouoaTbl COOTBETCTBYKWT OCHOBHLIM KBanuPuKauWOHHbIM TpeboBaHUAM
N KPUTEPUSM aKTUBOB, OONXHbl ObITb OTApaBfeHb B: [ocypapCTBEHHOE
yuypexpeHue «Pa3Butue CEeNbCKOX0O3SAMCTBEHHOTO
npegnpuHuMartTenbCcTBa» (ry IRAL PNCX) no agpecy
aedpmu.hr@gmail.com ¢ «[loMOWHUK AUpPeKTOpa» B TeMe NuUCbMa He
nosgHee 18 wwna 2023 ropa 0o 17:00. Y4uTbLIBAWTCH TOJSIbKO MOJIHbIE
nakeTbl.

MpeTeHOeHTb Ha [ONXHOCTb MMomouwHuK pupektopa 6ynyT oTobpaHbl B
COOTBETCTBMM C npouepypamm, YykKa3aHHbIMM B «PykoBogcTBe no
oTbopy M Hammy CneumanucTtoB BceMupHbM OaHKOM.

O3HAKOMUTbLCA C MNOJSIHBIM TeXHMYeCcKUM 3apgaHueM (TexXHU4YecKum
3ajaHueM M obbeMOM ycCnyr) MOXHO MO agpecy: pavoH Pypakwu,
OxamoaTt Poccua, ceno 1-mMaa, 432. Pecnybnuka TagxXmKuUCTaH,
Pa3BuTue npepnpuHuMaTenbCTBa B CeNbCKOM xo3sucTtee» ('Y UYN
PMNCX)

KoHTakTHbI Tene¢oH: + Ten/pakc: (44) 6100013; (44) 6100014;
3N1IeKTPOHHaa noyTa: aedpmu.hr@gmail.com; cauT: www.aedpmu.tj

INVITATION FOR PARTICIPATION IN THE COMPETITION

State Institution “Agriculture Entrepreneurship Development”


mailto:aedpmu.hr@gmail.com
http://www.aedpmu.tj

(SI AED)

Strengthening Resilience of the Agriculture Sector Project
(SRASP)

RECRUITMENT: Assistant Director — 1 position.
BACKGROUND

The Strengthening Resilience of the Agriculture Sector Project
is an IDA grant in the amount of US$ 58 million prepared to
support Tajikistan for the purpose of foundations for a more
resilient agriculture sector refer to the availability of
public agricultural services, including improved seeds,
seedlings, and planting materials; agri-logistical services;
agro meteorological information, soil testing, locust control
and crop protection.

The project 1is implemented by the State Institution
Agriculture Entrepreneurship Development Project Management
Unit (SI AED PMU).

PROJECT OBJECTIVE

The development objective of the proposed project 1is to
strengthen the foundations for a more resilient agricultural
sector in Tajikistan.

State Institution “Agriculture Entrepreneurship Development”
(SI AED) now invites qualified specialists with relevant work
experience to participate in the competitive selection for the
vacant position of the Director Assistant.

RESPONSIBILITIES:

The Assistant Director will assist to Director and Deputy
Director/SRASP Coordinator with office documentation,
communication and records, overseeing daily operations, and
report preparation. He/she will be based at the SE “AED PMU”
office in Dushanbe and will work closely with government-



relevant agencies and Project staff. In his/her activities,
the Assistant Director follows the Project Operation Manual
(POM) of SE “AED PMU”, the Charter of SE “AED PMU”, acting
legislation of the Republic of Tajikistan, and orders of the
AED PMU Management team.

The Assistant Director will be responsible for the following
tasks:

= Communicating with stakeholders regarding project needs
and goals

» Contributing to the planning and development of projects

» Ensure efficient and effective management of the legal
system, letters, and records of the communications
between AED PMU and other governmental agencies.

» Assist in the preparation of monthly and annual reports
for government agencies.

»0rganizing and filing documents, taking notes, and
delivering messages to the management team.

» Scheduling and organizing meetings, and participating in
partner events for recording.

»To perform such other duties directly related to the
main duties listed above or related to the delivery of
the output and results expected from the Assistant
Director

Qualification requirements

A bachelor’s degree in legal, administration, or related
field.

= 3 years relevant experience.

A good working knowledge of office regulations,
standards, and procedures.

= Good communication and interpersonal skills.

= Computer literacy.

 Good organizational and management skills.

LANGUAGES



The Assistant Director shall work in the Tajik and Russian
languages. Documents shall be prepared in the Tajik or Russian
Language.

APPLICATION PROCESS

State Institution “Agriculture Entrepreneurship Development”
(SI AED) now invites qualified specialists with relevant work
experience to participate in the competitive selection for the
vacant position of the “Assistant Director”.

A cover letter and resume in English and Russian languages
clearly demonstrating how applicants meet essential
qualifications and asset criteria should be submitted to: SI

AED PMU at aedpmu.hr@gmail.com with “Assistant Director” in
the subject line by no later than July 18, 2023 until 5:00 pm.
Only full packages will be considered.

Applicants for the position of the Assistant Director will be
selected in accordance with the procedures specified in the
«Guidelines for the selection and hiring of Specialists by the
World Bank.

You can get acquainted with the full Terms of Reference (Terms
of Reference and Scope of Services) of the Assistant Director
in the SI AED PMU at the address: Rudaki district, Jamoat
Russia, Village 1l-may, 432. Republic of Tajikistan, State
Institution “Agriculture Entrepreneurship Development” (SI
AED)

Contact phone: + Tel / fax: (44) 6100013; (44) 6100014; e-
mail: aedpmu.hr@gmail.com; website: www.aedpmu.tj
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