July 4, 2023
NPUrNAWEHVNE K YYACTMIO B KOHKYPCE

focypapcTBeHHOe yuypexpgeHue «Pa3BuTue npegnpuHuUMaTtenbcTBa B
cenbckoM xo3auctee» ('Y UYNn PMNCX)

NMpoeKT MOoBbIWEHUS YCTOMYMBOCTU CENbCKOXO3AUCTBEHHOIrO CeKTopa
(SRASP)

TPY[OYCTPOMCTBO: MomowHuK aupekTopa — 1 no3uuuA.
KPATKOE OMNMWCAHMUE:

NMpoeKkT «[oBblIlLEHNE YCTONYMBOCTU CEbCKOXO3AMCTBEHHOIrO CeKTopa»
npepnctaBnsgetr coboW rpaHT, NOATrOTOBJIEHHbIN [N NOOLEPXKM
TagkMmkuctaHa C Uenbld CcOo3fQaHuMs OCHOB aOns 6onee ycToM4yuMBOro
CEeNbCKOXO3AUCTBEHHOIO CeEKTOpaAa B OTHOWEHWUW [OOCTYMNHOCTMH
rOCydapCTBEHHbIX CeNbCKOXO03IMCTBEHHbIX YCNyr, BKJWYas YNydlWeHHble
CEMEHa, CaxXeHubl, M NOoCafO04YHbIN MaTepuan; arposiorncrtmyeckue
yCNyru; arpoMeTteoposiormyeckas uHpopMmauus, TeCTUPOBAHME MOYBbI,
bopbba C capaHyonm M 3awmTa ypoxas.

NMpoekT peanu3yetca [ocypapCTBeHHOe YyuypexgeHue «Pa3sutue
npegnpuHMUMaTenLCcTBa B CefbCKOM xo3auctee» ('Y LYN PMNCX)

LESIb MPOEKTA

Lenbio pa3sBuTua npepsiaraeMoro npoekTa SABNAETCS YyKpenjeHue OCHOB
bonee YyCTOWYMBOINro CeNbCKOXO3MCTBEHHOro CcCeKTopa B
TagpXxukncTaHe.

FocynapcTBeHHOe yuypexpeHue «Pa3BuTue npeanpuHUMaTenbCTBa B
cenbCkoM xo3auctee» ('Y UYM PMNCX)

npurnawaeT KBANUPUUUPOBAHHBLIX CMeuuarncTtoB C COOTBETCTBYWIUUM
onbiTOM paboTbl AN yyacTus B KOHKYPCHOM 0TOoOpe Ha BaKaHTHYW
0oNXHOCTh lMomowHUKA AupeKTopa.

OBA3AHHOCTU:

MoMowHMK pupekTopa OGygoeT noMoratb QOUMPEKTOPY M 3aMeCTUTEN



opupekTtopa/koopauHaTopy MMYCX C¢ odMCHON OOKYMEHTAUMen, CBA3bH U
3anMcaMn, Hao30poOM 3a MNOBCEOHEBHbIMM oOnepauusaMM M MNOATOTOBKOW
oTyetoB. OH/oHa b6bypeT pabotatb B opuce Iy «PlNCX» B [ywaHbe wu
byoet TeCcHO COTpyAHMYaTb C COOTBETCTBYWWMMU rOCygapcCTBEHHbLIMU
yuypexgeHnsMm u nepcoHasnoM npoekta. B cBoen pessiTenbHOCTMH
MOMOWHNMK OUpeKTopa PYKOBOACTBYETCA OnMepauuoHHbM PYKOBOACTBOM
npoekta (OPN) TY «PNCX», YctaBoM Y «PMNCX», pencrteywwuMm
3aKoHogaTenbCTBOM Pecnybnukn TaoxukKuctaH WU nNpukKasamu
PykoBopgdwero coctaBa Y «PICX».

Ha noMowHWKa OuMpekTopa BO3JjlarawnTCcd cnefywune 3apayu:

» 0bweHne C 3auMHTepecoBaHHbLIMW CTOPOHAMU OTHOCUTENbHO
notpebHoCTEN M uenen npoekTa

» YyacTue B naaHMpoBaHuMM U pa3paboTke NpoeKToB

» 0becneuntb 3¢PeKTUBHOE M OENCTBEHHOE YyMpaB/ieHWe NnpaBOBOU
CUCTEMON, nNuUCbMaMuM KU 3anucsamm coobuieHnn mMexpy 'Y «PICX»
W OPYrUMW rocyfapCTBEHHbIMU Yy4YpeXOEeHUSIMU .

» [loMoWwb B MOAFOTOBKE eXeMeCAYHbIX U FOoJO0BbIX OTYETOB [ANf
rOCyoapCTBEHHbIX OPraHoB.

» OpraHM3aumsa M XpaHeHWe [OOKYMEHTOB, BefeHWe 3aMeToK #
nepepaya coobweHun pyKoBOOCTBY.

[lnaHupoBaHne ”n oOpraHumsaumsa BCTPeEY, M YyyacTue B
NapTHEPCKUX MeponpuaTUAxX ONng 3anucu.

= BoinoNnHeHne Takux ppyrux o6si3aHHOCTEeW, HenocpencTBEHHO
CBA3a@HHbLIX C OCHOBHbIMM 0043aHHOCTAMM, MNepeyvYuCIeHHbIMU
Bblll€, WNM CBA3aAHHbBIX C OOCTUKEHMEM pe3ybTaTa MU
pe3ynbTaToOB, OXWOaeMbiXx OT MNOMOWHMKA [UpeKTopa.

A3bIKW :

[MoMOWHNK ONpeKTOopa pa60TaeT Ha TaOXUKCKOM U PYCCKOM 43blKaxX.
ﬂOKyMeHTH OOSIKHbI ObITb MOArOTOBJSIEHbI HAa TAaOXMKCKOM WU PpyCCKOM
A3blKE.

KBAJINOUKALIMOHHBIE TPEBOBAHUA:

» CteneHb 6akanaBpa B o6nacTtu npasa, YNpaBlieHUS UMK
CMeXHbIX obnacTtax.



3 roga COOTBETCTBYWIIEr0 OMbITA.

= Xopouwee paboyee 3HaHWE OPUCHBIX NpPaBwuia, CTaHOapTOB MU
npoueayp.

= Xopouwune HaBblkM OOWEHUS U MEXTMMHOCTHOro obuweHus .

= KoMnblTEPHas FPaMOTHOCTh.

= Xopowune opraHu3aTopcKuUe U YyrnpaBNeHYeCcKUe HaBbliKU.

MPOLECC NOAAYN 3AABOK:

ConpoBoguTenbHOe NUCbMO (MakKCUMyM 2 CTpaHuUbl) W pe3wMe
(MakcuMyM 3 CTpaHuubl), YeTKO [eMOHCTpupywwme, HACKONbKO
KaHgupaTbl COOTBETCTBYWT OCHOBHbIM KBanUQUKaALMOHHLIM TpeboBaHUAM
N KPUTEPUAM aKTMBOB, [OONXHb ObITb OTnpaBneHbl B: [ocygapCTBEHHOE
yypexpeHue «Pa3Butue CeNbCKOX0O3ANCTBEHHOTO
npegonpuHuMaTtTenbcTBa» (ry uyn PNCX) no agpecy
aedpmu.hr@gmail.com ¢ «[lOMOWHUK AUpeKToOpa» B TeMe NuUCbMa He
no3nHee 18 wmwona 2023 ropga 0o 17:00. YunmTbiBaOTCA TONBKO MOJIHbIE
nakeThl.

MpeTeHOeHTb Ha [ONXHOCTb [MoMOWHUK pupekTopa OyoyT oToOpaHbl B
COOTBETCTBMM C npouepypamMu, YyKa3aHHbIMM B «PyKoBOOCTBE noO
otbopy u Haumy CneumanuctoB BceMupHbM GaAHKOM.

O3HaKOMUTbLCHA C MNOJSIHBIM TexHu4yeckuM 3apaHnmeM (TeXHU4YECKUM
3apaHneM M ob6bbeMoM ycnyr) MOXHO NO agpecy: pauoH Pypakwm,
Oxamoat Poccus, ceno 1l-mas, 432. Pecnybnuka TagXMKUCTaH,
Pa3BuTue npepnpuHuMaTenbCTBa B CeNbCKOM Xxo3sucTtBe» ('Y UYN
PMNCX)

KoOHTakTHbIN Tene¢oH: + Ten/dakc: (44) 6100013; (44) 6100014;
3NeKTPOHHaa noyTa: aedpmu.hr@gmail.com; cauT: www.aedpmu.tj

INVITATION FOR PARTICIPATION IN THE COMPETITION

State Institution “Agriculture Entrepreneurship Development”
(SI AED)

Strengthening Resilience of the Agriculture Sector Project
(SRASP)


mailto:aedpmu.hr@gmail.com
http://www.aedpmu.tj

RECRUITMENT: Assistant Director — 1 position.
BACKGROUND

The Strengthening Resilience of the Agriculture Sector Project
is an IDA grant in the amount of US$ 58 million prepared to
support Tajikistan for the purpose of foundations for a more
resilient agriculture sector refer to the availability of
public agricultural services, including improved seeds,
seedlings, and planting materials; agri-logistical services;
agro meteorological information, soil testing, locust control
and crop protection.

The project 1is implemented by the State Institution
Agriculture Entrepreneurship Development Project Management
Unit (SI AED PMU).

PROJECT OBJECTIVE

The development objective of the proposed project is to
strengthen the foundations for a more resilient agricultural
sector in Tajikistan.

State Institution “Agriculture Entrepreneurship Development”
(SI AED) now invites qualified specialists with relevant work
experience to participate in the competitive selection for the
vacant position of the Director Assistant.

RESPONSIBILITIES:

The Assistant Director will assist to Director and Deputy
Director/SRASP Coordinator with office documentation,
communication and records, overseeing daily operations, and
report preparation. He/she will be based at the SE “AED PMU”
office in Dushanbe and will work closely with government-
relevant agencies and Project staff. In his/her activities,
the Assistant Director follows the Project Operation Manual
(POM) of SE “AED PMU”, the Charter of SE “AED PMU”, acting
legislation of the Republic of Tajikistan, and orders of the



AED PMU Management team.

The Assistant Director will be responsible for the following
tasks:

= Communicating with stakeholders regarding project needs
and goals

= Contributing to the planning and development of projects

 Ensure efficient and effective management of the legal
system, letters, and records of the communications
between AED PMU and other governmental agencies.

= Assist in the preparation of monthly and annual reports
for government agencies.

»0rganizing and filing documents, taking notes, and
delivering messages to the management team.

» Scheduling and organizing meetings, and participating in
partner events for recording.

»To perform such other duties directly related to the
main duties listed above or related to the delivery of
the output and results expected from the Assistant
Director

Qualification requirements

= A bachelor’s degree in legal, administration, or related
field.

3 years relevant experience.

A good working knowledge of office regulations,
standards, and procedures.

= Good communication and interpersonal skills.

= Computer literacy.

 Good organizational and management skills.

LANGUAGES

The Assistant Director shall work in the Tajik and Russian
languages. Documents shall be prepared in the Tajik or Russian
Language.



APPLICATION PROCESS

State Institution “Agriculture Entrepreneurship Development”
(SI AED) now invites qualified specialists with relevant work
experience to participate in the competitive selection for the
vacant position of the “Assistant Director”.

A cover letter and resume in English and Russian languages
clearly demonstrating how applicants meet essential
qualifications and asset criteria should be submitted to: SI
AED PMU at aedpmu.hr@gmail.com with “Assistant Director” in
the subject line by no later than July 18, 2023 until 5:00 pm.
Only full packages will be considered.

Applicants for the position of the Assistant Director will be
selected in accordance with the procedures specified in the
“Guidelines for the selection and hiring of Specialists by the
World Bank.

You can get acquainted with the full Terms of Reference (Terms
of Reference and Scope of Services) of the Assistant Director
in the SI AED PMU at the address: Rudaki district, Jamoat
Russia, Village 1l-may, 432. Republic of Tajikistan, State
Institution “Agriculture Entrepreneurship Development” (SI
AED)

Contact phone: + Tel / fax: (44) 6100013; (44) 6100014; e-
mail: aedpmu.hr@gmail.com; website: www.aedpmu.t]
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