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NMPUTNAWLEHUE K YYACTUHO B KOHKYPCE

FfocypapcTBeHHOE yuypexpaeHue «Pa3BuTue npegnpuHUMaTenbCcTBa B
cenbCckoM xo3auctee» ('Y UYM PMNCX)

MpoeKkT MNOBbLILWEHUS YCTOWYUBOCTU CENbCKOXO3SMCTBEHHOrO0 CEKTopa
(SRASP)

TPY[IOYCTPONCTBO: MomowHMK pupekTopa — 1 no3vuus.
KPATKOE OMWCAHMUE:

NMpoekT «[loBblWEeHNE YCTOMYMBOCTU CENIbCKOXO3AUCTBEHHOIrO0 CeKTopa»
npenctasnaetr cobonm rpaHT, NOAFOTOBJIEHHbBIM [ONS NOOOEPXKMU
TagkMmkuctaHa C uUenbl Cco3fgaHuMs OCHoB aOnsa 6onee ycToM4YMBOro
CeNMbCKOX0O3MCTBEHHOIr0O CeKTopa B OTHOWEHMM [OOCTYMNHOCTMH
FOCYOAPCTBEHHbIX CENbCKOXO3ANCTBEHHbBIX YCNYr, BK/WYas YNy4lWeHHbe
CEeMeHa, CaxXeHubl, M MNOoCafO04YHbIN MaTepuan; arposiorncrmyeckue
yCcnyru; arpomMeTteoponormyeckas uHoopMauums, TeCTUpPOBaAHME TMOYBHI,
6opbba C capaHyon M 3awmTa ypoxas.

MpoekT peann3yetca [ocypmapcTBeHHOe yuypexpeHue «Pa3sutue
npeanpuHMMaTenbCTBa B CeNnbCKOM xo3auctee» ('Y ULYN PMOCX)

LENb NPOEKTA

Lenblo pa3BuTua npepnaraeMoro npoekta fABMASETCA YKpenseHue OCHOB
bonee YyCTOWYMBOINro CeNbCKOXO3MCTBEHHOro CcCeKTopa B
TagXnkKncTaHe.

focypapCcTBeHHOE yuypexpeHue «Pa3BuTue npegnpuHuUMaTenbcTBa B
cenbckoM xo3auctee» ('Y UYn PMNCX)

npurnaliaeT KBaJ'II/I(I)VILI,VIpOBaHHbIX cneunasncTtos C cCooTBeTCTBYWOWLUM


https://aedpmu.tj/2023/07/04/pomoshhnik-direktora-1-pozicziya/
https://aedpmu.tj/2023/07/04/pomoshhnik-direktora-1-pozicziya/

oneiToM paboTbl AN yyacTus B KOHKYPCHOM oTbope Ha BaKaHTHYW
0ONXHOCTh lMomMowHUKA pAupeKTopa.

OBA3AHHOCTI:

MoMOWHMK pOupekTopa OymeT noMoraTb OUPEKTOPY W 3aMeCTUTEN
opupekTtopa/koopauHaTopy MMYCX C¢ odMCHON OOKYMEHTaUuMen, CBA3bH U
3anMcaMn, Hao30poOM 3a MNOBCEOHEBHbIMM oOnepauusaMM M MNOATOTOBKOW
oTyetoB. OH/oHa 6bypeT pabotatb B opuce Ny «PlNCX» B [ywaHbe wu
byoetr TeCcHO COTpyaHMYaTb C COOTBETCTBYWWMMU rOCyOapcCTBEHHbLIMU
yuypexgeHnsMm v nepcoHasnoM npoekta. B cBoen pessiTenbHOCTMH
MOMOWHNMK OUpeKTopa PYKOBOACTBYETCA OnMepauuoHHbM PYKOBOACTBOM
npoekta (OPN) TY «PNCX», YctaBoM Y «PMNCX», pencrtBywwnMm
3aKoHogaTenbCTBOM Pecnybnukun TaoxukKuctaH W npukasamu
PykoBopgdwero coctaBa Y «PICX».

Ha noMowHWKa OuMpekTopa BO3JjlarawnTCca clnefywune 3apayu:

» 0bweHne C 3aMHTepecoBaHHbLIMW CTOPOHAMU OTHOCUTENbHO
notpebHoCTEN M uenen npoekTa

» YyacTue B naaHMpoBaHuMM U pa3paboTke NpoeKToB

» 0becneuntb 3¢PeKTUBHOE M OENCTBEHHOE YyMpaB/ieHWe NnpaBOBOU
CUCTEMON, nNuUCbMaMuM KU 3anucsamm coobuieHnn mMexpy 'Y «PICX»
W OPYrUMW rocyfapCTBEHHbIMU Yy4YpeXOEeHUSIMU .

» [loMoWwb B MOAFOTOBKE eXeMeCAYHbIX U FOoJO0BbIX OTYETOB [ANf
FrOCyoapCTBEHHbIX OPraHoB.

» OpraHuM3aumsa M XpaHeHWe [OOKYMEHTOB, BefeHWe 3aMeToK w
nepepaya coobweHnn pyKoBOACTBY.

[lnaHnpoBaHne ”n oOpraHumsaumsa BCTPeEY, M YyyacTue B
NapTHEPCKUX MeponpuaATUAX ONng 3anucu.

= BbinoNnHeHne Takux ppyrux o6s3aHHOCTEeW, HenocpencTBEHHO
CBA3a@HHbLIX C OCHOBHbIMM 0083aHHOCTAMM, MNepeyvYuCIeHHbIMU
Bblle€, WNM CBA3AHHbBIX C OOCTUKEHMEM pe3ybTaTa MU
pe3ynbTaToOB, OXWOaeMbiXx OT MNOMOWHMKA [UpeKTopa.

A3bIKW :

[MoMOWHKNK ONpeKTOopa pa60TaeT Ha TaOXUKCKOM U PYCCKOM 43blKaxX.
ﬂOKyMeHTH OOSIKHbI ObITb MOArOTOBJSIEHbI HAa TAaOXMKCKOM WU PpyCCKOM



A3bIKE.
KBAJINOMKALMOHHLIE TPEBOBAHUSA:

- CteneHb 6akanaspa B o6nactu npaBa, YynpaBieHUs Wnu
CMeXHbIX obnactax.

» 3 roga COOTBETCTBYWIIEr0 OMbITA.

- Xopowee paboyee 3HaHuWEe OQUCHBIX NpaBun, CTaHOapTOB WU
npoueayp.

= Xopowue HaBblkM 0OWEHUS U MEXTIMYHOCTHOrO obuweHus.

» KoMnbloTepHas rPaMOTHOCTH.

= Xopowune opraHn3aTopcKuUe U YyrnpaBNeHYeCKUe HaBblKU.

MPOLECC NOAAYN 3AABOK:

ConpoBoguTenbHoe NUCbMO (MakKCUMyM 2 CTpaHuUUbl) U pe3wMe
(MakcumMyM 3 CcTpaHuubl), YeTKO [eMOHCTpupywwme, HACKONbKO
KaHgupaTbl COOTBETCTBYWT OCHOBHbIM KBanUQUKaALMOHHLIM TpeboBaHUAM
MW KPUTEPUSAM aKTMBOB, [OONXHbI ObITb OTnpasneHol B: [ocygapCTBEHHOE
yypexpeHue «Pa3Butue CeNbCKOX0O3ANCTBEHHOTO
npegonpuHuMaTtTenbcTBa» (ry uyn PNCX) no agpecy
aedpmu.hr@gmail.com ¢ «[lOMOWHUK AUpeKTopa» B TeMe NuUCbMa He
no3nHee 18 wmona 2023 ropga 0o 17:00. YunTbiBAOTCA TONBbKO MOJIHbIE
nakeThl.

MpeTeHOeHTb Ha [ONXHOCTbL [MoMOWHUK pupekTopa OyoyT oToOpaHbl B
COOTBETCTBMM C npouepypamMu, YyKa3aHHbIMM B «PyKoOBOOCTBeE MO
otbopy u Haumy CneumanuctoB BceMupHbM GaHKOM.

O3HaKOMUTbLCA C MNONHbIM TexXxHUYeCKMM 3apgaHueM (TexHuMYeckKum
3apaHneM M ob6bbeMoM ycnyr) MOXHO NO agpecy: pauoH Pypakwm,
OxamoaTt Poccua, ceno 1l-mMaa, 432. Pecnybnuka TagxXumKUCTaH,
Pa3BuTue npeponpuHuMaTenbCTBa B CeNbCKOM xo3sucTtBe» ('Y UYN
PMNCX)

KoOHTakTHbiN Tene¢oH: + Ten/dakc: (44) 6100013; (44) 6100014;
3NeKTPOHHaa noyTa: aedpmu.hr@gmail.com; cauT: www.aedpmu.tj

INVITATION FOR PARTICIPATION IN THE COMPETITION
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State Institution “Agriculture Entrepreneurship Development”
(SI AED)

Strengthening Resilience of the Agriculture Sector Project
(SRASP)

RECRUITMENT: Assistant Director — 1 position.
BACKGROUND

The Strengthening Resilience of the Agriculture Sector Project
is an IDA grant in the amount of US$ 58 million prepared to
support Tajikistan for the purpose of foundations for a more
resilient agriculture sector refer to the availability of
public agricultural services, including improved seeds,
seedlings, and planting materials; agri-logistical services;
agro meteorological information, soil testing, locust control
and crop protection.

The project 1is implemented by the State Institution
Agriculture Entrepreneurship Development Project Management
Unit (SI AED PMU).

PROJECT OBJECTIVE

The development objective of the proposed project is to
strengthen the foundations for a more resilient agricultural
sector in Tajikistan.

State Institution “Agriculture Entrepreneurship Development”
(SI AED) now invites qualified specialists with relevant work
experience to participate in the competitive selection for the
vacant position of the Director Assistant.

RESPONSIBILITIES:

The Assistant Director will assist to Director and Deputy
Director/SRASP Coordinator with office documentation,
communication and records, overseeing daily operations, and
report preparation. He/she will be based at the SE “AED PMU”



office in Dushanbe and will work closely with government-
relevant agencies and Project staff. In his/her activities,
the Assistant Director follows the Project Operation Manual
(POM) of SE “AED PMU”, the Charter of SE “AED PMU”, acting
legislation of the Republic of Tajikistan, and orders of the
AED PMU Management team.

The Assistant Director will be responsible for the following
tasks:

= Communicating with stakeholders regarding project needs
and goals

= Contributing to the planning and development of projects

» Ensure efficient and effective management of the legal
system, letters, and records of the communications
between AED PMU and other governmental agencies.

» Assist in the preparation of monthly and annual reports
for government agencies.

»0rganizing and filing documents, taking notes, and
delivering messages to the management team.

= Scheduling and organizing meetings, and participating in
partner events for recording.

= To perform such other duties directly related to the
main duties listed above or related to the delivery of
the output and results expected from the Assistant
Director

Qualification requirements

= A bachelor’s degree in legal, administration, or related
field.

3 years relevant experience.

A good working knowledge of office regulations,
standards, and procedures.

= Good communication and interpersonal skills.

= Computer literacy.

 Good organizational and management skills.



LANGUAGES

The Assistant Director shall work in the Tajik and Russian
languages. Documents shall be prepared in the Tajik or Russian
Language.

APPLICATION PROCESS

State Institution “Agriculture Entrepreneurship Development”
(SI AED) now invites qualified specialists with relevant work
experience to participate in the competitive selection for the
vacant position of the “Assistant Director”.

A cover letter and resume in English and Russian languages
clearly demonstrating how applicants meet essential
qualifications and asset criteria should be submitted to: SI

AED PMU at aedpmu.hr@gmail.com with “Assistant Director” in
the subject line by no later than July 18, 2023 until 5:00 pm.
Only full packages will be considered.

Applicants for the position of the Assistant Director will be
selected in accordance with the procedures specified in the
“Guidelines for the selection and hiring of Specialists by the
World Bank.

You can get acquainted with the full Terms of Reference (Terms
of Reference and Scope of Services) of the Assistant Director
in the SI AED PMU at the address: Rudaki district, Jamoat
Russia, Village 1l-may, 432. Republic of Tajikistan, State
Institution “Agriculture Entrepreneurship Development” (SI
AED)

Contact phone: + Tel / fax: (44) 6100013; (44) 6100014; e-
mail: aedpmu.hr@gmail.com; website: www.aedpmu.t]
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